
Mission: All students will graduate prepared and ready for college or career.

Instructions to Marketplace

1) Go to our Midland ISD 
website: 
www.midlandisd.net

2) Under the 
Departments tab

3) Click on Purchasing 
Services

4) Then + Purchasing 
Department

5) Click on Marketplace

1

http://www.midlandisd.net
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Welcome to MISD’s Marketplace!
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You can do a search using four different ways as highlighted below.
 Search field at top.
 Home side bar on left.
 Midland Categories and Activities
 All Suppliers
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1. Example using the Search Field: 12” rulers

2. The list returned with rulers from all suppliers.

3. You can sort the 
list using the drop 
down box on the far 
right.
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You are able 
to compare 
items by 
checking off 
the box.

Then click 
on 
Compare 
Items.
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Here you can compare the items. 

This will work also for your three (3) quotes. 

I’ve chosen to go with the lowest price which is column 1. 
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You will now see your shopping cart.

Once you’ve chosen all of your items, click on Transfer Cart. 
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You are done!

If you choose the incorrect user, that organization should deny the 
cart so you are able to add the correct user. 

Place comments in the description for the person making the 
requisition in Skyward (PO summary description). 

Then click on Transfer Cart.

Choose your campus secretary/requisitioner by clicking on Browse 
Users.

Supplies for classroom.
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Once the cart transfers successfully, your campus secretary, or 
the person that submits requisitions for your department, will 

receive an email that a 
cart is ready for checkout. 

The secretary/requisitioner will checkout the cart, finalize the requisition and 
submit for approval as usual.

The purchasing department will place the order once it is approved. 
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This concludes the quick-reference guide for Marketplace.

For more detailed instructions in a video format, please 
click the link below.

https://vimeo.com/406307240

If you have further questions, please contact the Purchasing 
Department at 432-240-1960, or email us at 

purchasing@midlandisd.net. 

https://vimeo.com/406307240
mailto:purchasing@midlandisd.net
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